2532
CONTINUING EDUCATION: REPORTING

2532.1
The renewal application for a license shall include a signed statement indicating the continuing professional education programs for which credit is requested and which shall include the following information:

(a)
The name of the sponsoring organization;

(b)
The location of program;

(c)
The title of program or description of content;

(d)
The dates attended; and

(e)
The hours claimed.

2532.2
The licensee is responsible for documenting the acceptability of the program and validity of the credits.

2532.3
The licensee shall retain course documentation for five (5) years after completing the program, which shall consist of the following:

(a)
A copy of the course outline prepared by the course sponsor;

(b)
In the case of courses taken at accredited universities and colleges, proof of satisfactory completion of the course; and

(c)
In the case of individual study programs, proof of written completion.

2532.4
The Board may verify information submitted by licensees for permits.

2532.5
If the Board determines that the licensee has not met the continuing education requirement, the Board may grant an additional period of time in which the deficiencies can be cured.
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