2441
APPROVAL OR DIRECTIVE TO CONDUCT A FURLOUGH

2441.1
When a furlough is approved or directed by a personnel authority, the personnel authority shall prepare and issue an administrative order or equivalent identifying all of the following:

(a)
The reason for the furlough;

(b)
The agency or lesser competitive area in which the furlough is to be conducted;

(c)
Any exemptions from the furlough pursuant to section 2439 of this chapter;
(d)
The number of furlough hours; and

(e)
The designated pay period(s) in which the furlough is to be conducted.

2441.2
Any changes approved by the personnel authority following the issuance of an order to conduct a furlough, as provided in subsection 2441.1 of this section, shall be made by issuing an amendment to the administrative order or equivalent.
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