3133
PROGRAM NOTICES OF INITIAL DETERMINATIONS AND ELIGIBILITY DETERMINATIONS

3133.1

The Program shall issue a notice regarding each ID and ED pursuant to this section. A notice of an ID or ED shall be issued using a standard form developed by the Program that informs the employee of the right to request reconsideration. Sample notices shall be published in the District's Personnel Manual.

3133.2

A notice shall contain a narrative description of the rationale for the decision, shall cite relevant portions of the supporting documentation or claim file, and shall be accompanied by supportive documentation.

3133.3

A notice shall be sent to the claimant's last known address by first class U.S. mail, postage prepaid. A certificate of service shall be executed by the Program at the time of mailing.
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