319
EMPLOYER RECORDS

319.1
In accordance with §17(a) of the Act, employers shall maintain work records for all employees.

319.2
Retained payroll sheets, cards, or other forms maintained by an employer in the usual course of business shall constitute sufficient work records; Provided, that the records contain the following information:

(a)
Name and social security number of each employee;

(b)
Beginning and ending dates of each pay period;

(c)
Wages paid for each pay period, including the value of non-monetary remuneration; and

(d)
Dates of employment and separation.

