District of Columbia Municipal Regulations


806

USE OF MEETING ROOMS AT DC PUBLIC LIBRARY

806.1
To the extent DCPL permits customers to reserve DCPL conference rooms, the following regulations shall apply to those spaces in addition to spaces DCPL designates as Meeting Rooms. 
806.2

DCPL offers Meeting Rooms free of charge when:
(a) the meeting is open to the general public;

(b) 
the meeting is a civic, educational, or cultural meeting;
(c) 
admission to the meetings are free of charge;
(d) 
the meeting is not for a commercial purpose, including but not limited to selling a product or service; and
(e) 
there is no exchange of money or any other thing of value.
806.3    
DCPL is non-partisan and meeting rooms may not be used for political rallies, campaign, campaign events or events for or against a specific ballot issue or candidate.
806.4
Meeting Rooms may be reserved for a charge in accordance with 19 DCMR 820 when any of the conditions in Section 806.02 are not met.
806.5
Customers must have a reservation to use a meeting room. A library account is required to make a reservation. Reservations are not final until the customer receives confirmation from the library. The Library reserves the right to deny reservations if they are not consistent with the provisions of this section and other applicable laws. DC Public Library does not endorse user viewpoints expressed in meeting rooms.
806.6
Meeting room reservations are given on a first-come, first-served basis no more than sixty (60) days ahead of time. To ensure equitable use of library facilities, the library reserves the right to limit usage to three (3) consecutive hours in one room per group and no more than three (3) meetings per thirty (30)-day period throughout the library system. This limit may not be circumvented by individuals using different library account numbers or names on behalf of the same group. A reservation may count toward the limit if a customer fails to show up to a reservation or cancels within eight (8) hours of the reservation start time. 
806.7    
Meeting rooms may be reserved by customers 18 years of age or older.

806.8   
Customers must set up and clean up within the time allotted for their reservation. Customers must return rooms to starting condition before leaving. DCPL reserves the right to refuse future reservations to any person or organization who fails to comply with this requirement. If the reservation schedule allows, and at DCPL’s discretion, customers may be allowed to access a reserved meeting room no more than 15 minutes before the reservation’s scheduled start time and depart no more than 15 minutes after the reservation’s scheduled end time.
806.9 
Food and uncovered beverages may not be consumed in meeting rooms unless specifically authorized in advance by the library location manager or their designee. 
806.10
Alcohol is never permitted for public use in meeting rooms unless approved in advance by the Executive Director of the DC Public Library or their designee.
806.11    
The number of people attending a meeting at one time shall not exceed the established capacity of the room.
806.12

The Library reserves the right for staff to enter a meeting room at any time.

806.13 
The Library reserves the right to change, cancel or deny reservations and modify requirements to meet library operations, protect library property, ensure safety, or in the event of emergencies. 
806.14   
Customers using Library spaces must follow all laws and regulations, including Section 810, Code of Conduct Policy. Customers shall be fully responsible for damage inflicted on library property. The Library reserves the right to cancel meeting room privileges of the customer who booked the meeting room if Library property is not cared for properly or if they violate guidelines, agreements or laws above. The customer making a reservation assumes full responsibility for the conduct of meeting attendees.
806.15
Customers are required to secure their personal property and must not leave their personal property unattended while using meeting rooms. Customers are responsible for any loss, damage or theft to personal property that results from the Customer’s neglect of their property or leaving property unattended. DCPL staff may search and remove unattended property.
806.16
Customers who are barred from DCPL facilities shall not be permitted to reserve meeting rooms at DCPL locations.
SOURCE: 27 DCRR § 3.2, 30 DCR 11011, 11015-17 (June 30, 1978); as amended by Final Rulemaking published at 73 DCR 012657 (September 25, 2026).
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